Degree Examination
Application Syst

— Student Operation Manual

4 System opening hours : 8 AM~11 PM

¢login “iPORTAL”(https://iportal.ntnu.edu.tw/ntnu/) => Academic Affairs = Degree
Examination Application System



1.Read the “Notices”

Notices Department Checklist Fill out the Application Form Application Status Information of Oral Defense Committee Member

Graduation Application Form logout
Hello, = m=-(6 i 1)
The system will automatically log you out 30 minutes after you log in. You are currently logged in for 1 minutes 25 seconds

L ETRURNOSELHREREE  EEURNEERTESR -

If taking the degree oral examination between the stage of leave, the grade will not be recorded.

2. TEMUESPERERNTEE ENELFEEE EESH, A -
After sending out the application, please check it in "Status" and print the form "Final Oral Examination Application and Affidavit" out.

3ANERENFZESENEELEEREES B BANAMMNEEEENARENEN -
If there is change about the thesis / dissertation title or the list of committee members, please inform the department assistant to help to revise it.

4-1. B ERUEGRIREE BEES AN ERETZEE -
The withdrawing of application is not synchronized immediately, and it will be withdrew after confirming by the department assistant.

4-2. ARBUBTEFREBUTHERZFNERERLR[FRFETFREEE  DI—RTREH -

NREEETRES  EEZNE2HERE  2EEFNIRSSE - SEENEEANETANRASR  RESEEUEREFANT -

If you had finished the degree cral examination but can not graduate at the same month that you applied, you only need to choose the "Apply for Graduats”, fill the graduating
month and send it out for the application.

5. ERLEESEUEAFEERE -
Please pay attention to the progress of the application.
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2.Click the

If you decide to graduate after

the degree exam semester, you
can choose " KZEZ%" which means
you are not expected to graduate

this semester.

"Fill out the Application Form”

Notices Department Checklist Fill out the Application Form Application Status Information of Oral Defense Committee Member
Graduation Application Form logout

Hello, s ®(6n wm o

The system will automatically log you out 30 minutes after you log in. You are currently logged in for 1 minutes 1 seconds

Open Date of this month : ~

Graduate Year and Month :

Student ID :
Student Status : Current Student
Semesters/terms of Study :

Chinese Name : mw

Please confirm the name spelling for diploma printed. If you need to make characters, please contact the Undertaker of the Academic Affairs Office
to modify.

English Name : | ‘DEnglinh name is confirmed.(Required)

1.Please confirm the name spelling is the same as passport for diploma printed.
2 Local student's english name spelling example : LI, Ling-Ling. For other reson, please contact the Undertaker of the Academic Affairs Offics .

Mobile :

College/Department/Group m meewws BEE(College of mmm-am—" e ——— ——
Nam

Cinformation Confirmed.(Required)

Year of graduation : \ please choose v |

Types : \ Thesis v

Chinese Title :




2.Click the "Fill out the Application Form”

" Application Status”

Notices Department 5 Fill out the Application Form Application Status Information of Oral Defense Committee Member
Graduation Application Form logout

Hello, (6 mm—

The aystem will automatically log you out 30 minutes after you log in. You are currently logged in for 0 minutes 20 seconds
Application Number : 1121 application canceled

Graduation year : 112 Semestd
Year and month of graduation §;

Requisition status : Send out tife application

Department review results :

Download Final Oral Examination Application and Affidavit Edit graduation date Revise the thesis title




3.Click the "Information of Oral Defense Committee Member”

Notices Department Checklist Fill out the Application Form Application Status Information of Oral Defense Committee Member
Graduation Application Form logout
Hello, I (6 5l )
The system will automatically log you out 30 minutes after you log in. You are currently logged in for 0 minutes 17 seconds
Student ID : 6 m—

List Status : Not sent

Send The Entire List

Download relative report ‘ ‘

* If the document cannot be downloaded, it may be that the system cannot recognize special characters in the thesis title. DO NOT copy and paste from Word.
* Your final thesis title will be based on the name submitted to the library during the graduation process.

* If your committee member is changed, please make sure to inform department staff to correct after sending out the aplication.

* If resit in the same semester, only the 2nd oral examination data will be saved in system.

* Master : 3-5 committee members is needed.(Up to 9 people, and the department will adjust the list after sending the form out.) / Doctor : 5~9 committee members is
needed.

* The off-campus member proportion must be at least one-third.



3.Click the "Information of Oral Defense Committee Member”

Add Committee Member

Thesis Advissr : |Option V|

Internal Committee |Optic.r|
Members/External Committes
Members :

Qualifieations : | Option

MName : |

Unit/Dept. : |

Position/Titls : |
Aroas of Specialization : |

*Notices : The retired or adjunct professor is off-campus professor.




3.Click the "Information of Oral Defense Committee Member”

otices Department Checklist Fill out the Application Form Application Status Information of Oral Defense Committee Member

tion Application Form logout
Hello I (6 )
The system will automatically log you out 30 minutes after you log in. You are currently logged in for 0 minutes 17 seconds
Student ID : 6
List Status : Not sent

S

Download relative report

* If the document cannot be downloaded, it may be that the system cannot recognize special characters in the thesis title. DO NOT copy and paste from Word.

* Your final thesis title will be based on the name submitted to the library during the graduation process.
* If your committee member is changed, please make sure to inform department staff to correct after sending out the aplication.
* If resit in the same semester, only the 2nd oral examination data will be saved in system.

* Master : 3~-5 committee members is needed.(Up to 9 people, and the department will adjust the list after sending the form out.) / Doctor : 5~-9 committee members is
needed.

* The off-campus member proportion must be at least one-third.




3.Click the "Information of Oral Defense Committee Member”

Notices Department Checklist Fill out the Application Form Application Status Information of Oral Defense Committee Member

Graduation Application Form logout

Hello, I (6 il )
The system will automatically log you out 30 minutes after you log in. You are currently logged in for 0 minutes 17 seconds
6

List Status : Not sent

Send The Entire List

Download relative report %! -I

* If the document cannot be downloaded, it may be that the system cannot recognize special characters in the thesis title. DO NOT copy and paste from Word.
* Your final thesis title will be based on the name submitted to the library during the graduation process.

* If your committee member is changed, please make sure to inform department staff to correct after sending out the aplication.

* If resit in the same semester, only the 2nd oral examination data will be saved in system.

* Master : 3-5 committee members is needed.(Up to 9 people, and the department will adjust the list after sending the form out.) / Doctor : 5~9 committee members is
needed.

* The off-campus member proportion must be at least one-third.



4.Click the "Application Status”

Notices Department klist Fill out the Application Form Application Status Information of Oral Defense Cggffmittes Member

Graduation Application Form logout

The aystem will automatically log you out 30 minutes gifer you log in. You are currently logged in for 0 minutes 20 seconds

Application Number : 1121mm= application canceled

Graduation year : 112 Semsster : 1
Year and month of graduation : » sem

Requisition status : Send out the application

Department revisw results :

Download Final Oral Examination Application and Affidavit Edit graduation date Revise the thesis title




5.Click the “Department Checklist”

Motices Departmeant Chacklis Fill out the Application Form Application Status Information of Oral Defense Committes Membar

Graduation Application Form logout

Hello, mm 6 o)

The aystem will automatically log you out 30 minutes after you log in. You are currently logged in for 0 minutea 20 seconds

==E{{1Z5 18 == (About Thesis Defense Evaluation)
[#Fi £ E#H7E] ([Department Regulationa])
D885 E (6_Graduation Application Form)
g E=ZEEE (Declaration of Acadsmic Integrity)
£3 = (Turnitin Record (sign by Advisor))
(FEER#EE (A Copy of Transeript of Record)
' E=ET) ) (Submitted pape acceptance letter(s), or other documents proving the submission of the paper(s)(lt must be submitted

defense dats to be eligible for the thesis defense))

E#177) (English languags proficiency certificate(lt must be submitted 2 weeks befors the thesis defense date to be sligible for ths thesis defensa))




6.Letl’s go back to the “Application Status” for more!

Motices Department Chacklist Fill out the Application Form Applicatién Status Informe
Graduation Apj tion Form legout

Hello, - mmm( 6 mm—)

ill automatically log you out 30 gfinutes after you log in. You are currently logged in for 0 minutes 20 seconds
Application Number : 1121w application cancelad

Graduation year : 112 Semester : 1

Year and month of graduation : |

Requisition status || Send out the application

Department review results :

Download Final Oral Examination Application and Affidavit  Edit graduation date Revise the thesis title




6.Letl’s go back to the “Application Status” for more!

Motices Department Chacklist Fill out the Application Form Application Status Information of Oral Defense Committee Member
Graduation Application Form logout

Hello, 7 (6 mm—

The system will automegically log you out 30 minutes after you log in. You are currently logged in for 0 minutes 20 seconds

Application Number ;: 1121rmm application cancelad

Graduation year : 112 Semester : 1
Year and menth of graduation © © sem

Req on statu; Send out the application

Department review results :

Download Final Oral Examination Application and Affidavit  Edit graduation date Revise the thesis title




6.Letl’s go back to the “Application Status” for more!

Motices Department Chacklist Fill out the Application Form Application Status nation of Oral Defense Committee Member
Graduation Application Form logout

Hello, 7 (6 mm—

The system will automatically log you out 30 njinutes after you log in. You are currently logged in for 0 minutes 20 seconds

Application Number ;: 1121rmm application cancelad

Graduation year : 112 Semester : 1
Year and menth of graduation © © sem

Req on statu; Send out the application

Department review results :

Download Final Oral Examination Application and Affidavit  Edit graduation date Revise the thesis title




If you have passed the degree examination

SUEWISENE 140 122.66.100:7001 S8 Sommittee Member

Applicant who has not completed the degree examination in the

Graduation Application Form logout previous semester is not eligible for the application.

Applicant who has not completed ths Thesis Dsfense Evaluation in the previcus ssmestsr is not sligible for the apelication.

Open Date of this month :

Graduate Year and Month :

Student ID :
Current Student
Chinese Name :
g for diploma printed. If you need to make char , please contact the Undertaker of the Academic Affairs Office
CEnglish name is confirmed.(Required)

e contact the Undertaker of the Academic Affairs Office .

College/Department/Group me mE(College of 1 8 nw nmm

N W P (Graduate Institute of s mmm———— —— ————

Clinformation Confirmed.(Required)

Year of graduation : | P hoose v ‘

Submit Modify Year and Month of graduation ‘Cancel Application

(1) You don’t have to apply the
degree exam again, and just
have to click the “Graduation
Application Form” to claim
your expected month of
graduation.

(2) And it is only for who have
passed the degree exam




If you have passed the degree examination

Notices Department C

Graduation Application Form

st Fill out the Application Form  Application Status  Information of Oral Defense Committee Member

logout

Hellomin B (6 )

The system will automatically log you out 30 minutes after you log in. You are currently logged in for 0 minutes 38 seconds

Applicant who has not completed the Thesis Defense Evaluation in the previ ris not eligible for the application.

Graduate Year : |112

Graduate Semester : I:l

Open Dats of this month : 2023-08-01 15:00:00 ~ 2023-09-30 00:23:00

Graduate Year and Month : 11210~11301

Student ID @

Student

Chinese Name :

English Name :

College/Department/Group
Name :

Year of graduation :

Submit

Comm—

Current Student

Plsass confirm the nams spelling for diploma printed. If you nead to make o ors, please contact the Undertaker of the Academic Affairs Office
to modify.

- ([CEnglish name i confirmed.{Required)

ma printad.
Ling. For other reson, please contact the Undertaker of the Academic Affairs Office .

BSE (College of Hmmmm—— ———— S —

n B cmmell w5+ HE(Graduate Institute of e ————— e ——

Cinformation Confirmed.(Required)

[11210+]

h of graduation Canesl

(3) Here you have to confirm your
Student ID No., Status, Name,
College/Department/Group Name.

(4) Choose your expected month of
graduation and “Submit” it!

If your name spelling is wrong,
please contact the Graduate Studies
Division staff who is responsible for
your department.
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Go to the "Information of Oral Defense Committee Member” , and click the
button “pdf* / “word” to download the “"Committee List” , "Approval
Form” , and the "Evaluation Form” for editing.

Notices Department Checklist Fill out the Application Form Application Status Information of Oral Defense Committee Member
Graduation Application Form logout
Hello, JFJ (6505 =)

The system will automatically log you out 30 minutes after you log in. You are currently logged in for 0 minutes 17 seconds

Student ID : 6 T

List Status : Not sent

Add Committee Member Send The Entire List

Download relative report -] -

* If the document cannot be downloaded, it may be that the system cannot recognize special characters in the thesis title. DO NOT copy and paste from Word.
* Your final thesis title will be based on the name submitted to the library during the graduation process.

* If your committee member is changed, please make sure to inform department staff to correct after sending out the aplication.

* If resit in the same semester, only the 2nd oral examination data will be saved in system.

* Master : 3-5 committee members is needed.(Up to 9 people, and the department will adjust the list after sending the form out.) / Doctor : 5~-9 committee members is
needed.

* The off-campus member proportion must be at least one-third.




If you have passed the degree exam, you don’t have to withdraw the
application.

But if not yet, the degree exam is not held as scheduled, please remember to

withdraw the application before the end of semester.

Exam is not held
Exam was held and passed No need to withdraw

Applied

17




Go to the” Application Status” and click the “application canceled” .

MNotices Department Chacklis Fill out the Application Form Application Status Information of Oral Defense Committee Member

Graduation Application Form logout

The system will automatically log you out 30 minutes after you log in. You are currghtly logged in for 0 minutes 20 seconds

Application Number : 1121rmm application canceled

Graduation year : 112 Semester : 1
Year and menth of graduation @ ©» sem

Requisition status : Send out the application

Department review results :

Download Final Oral Examination Application and Affidavit ~ Edit graduation date Revise the thesis title




Step1. Please download the pdf or word document of Committee List, Approval
Form, and the Evaluation Form for editing the right name spelling and future
using.

Step2. At the same time, please contact the Graduate Studies Division(GSD) staff
who is responsible for your department and inform your student ID No., right
name spelling, and the expected month of graduation with your passport copy.
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